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IHOJIMTUKA
00paboTKH NepcOHAJIbLHBIX JAHHbIX

1. O01mHe noJs1okKeHus

1.1. Hacrosias nonutruka o6padboTku nepcoHansHbIX naHHbx MKOY «COLI
uM. AK. IlanaroBa c.m. Muapkoit» (manee — [lonmutuka) ompenesser LEn
00pabOTKH MepCOHAIBHBIX JaHHBIX, KATETOPUU M TlepeueHb 00pabaThiBaeMBbIX
MEPCOHANBHBIX JIAHHBIX, KaTeropul CyOBEKTOB, IEPCOHAIBHBIC IaHHBIE
KOTOPBIX 00pabaTHIBAIOTC, CHOCOOBI, CPOKH HX OOpabOTKM W XpaHEHHH,
MOPSIIOK YHUYTOXXEHHUS TEPCOHANBHBIX MAaHHBIX MPU JOCTHMIKEHWUU Leledl X
00paboTKM WM TPH HACTYIUIEHWHd HMHBIX 3aKOHHBIX ocHoBaHuii B MKOY
«COLI um. A XK. Ilanarosa c.n. MHapkoi» (ganee — LlIkoma).

1.2. JlokanbHBle HOPMATUBHBIE aKThl U UHBIE JOKYMEHTHI, perjlaMeHTHPYIOIIHE
00paboTKy mepcoHaNbHBIX MaHHBIX B llIkome, pa3pabaThIBalOTCS C y4E€TOM
nonoxenuit [lomurrku.

1.3. [etictBue IlonuTuku pacnpocTpaHsieTCss Ha NEpCOHAJIBHbIE TaHHBIE,
kotopele Illkona oOpabaThiBaeT ¢ HCMONB30BaHWEM U 0€3 HCHOJIb30BaHUA
CPEJCTB aBTOMATH3AIUH.

1.4. B ITonutrke UCNONB3YIOTCS CIIEAYIOIINE TIOHSTHS :

e INEpCOHANBHBIE JaHHBIE — JI0Oass WH(OpPMALHA, OTHOCHIIAACS TPAMO
WJIX KOCBEHHO K OIpeAeeHHOMY WJIH ONpenenseMoMy (PU3HIeCKOMY
Ly (cyObeKTy MepcOHaIBHBIX TaHHBIX );

« INEpCOHAJIbHBIE JaHHbIE, pa3pelleHHble CYOBEKTOM MepCOHAIBHBIX
JaHHBIX [Js1 PaclpOCTpaHEHHs, — IIEPCOHANBHBIE IaHHBIE, AOCTYI
HEOTPaHWYEHHOI'0 Kpyra JHI] K KOTOPBIM IIpelOCTaBleH CyOBEKTOM
IEPCOHANBHBIX [aHHBIX IIyTeM Jadd corjacus Ha o00paboTKy
IIEPCOHANIHBIX JaHHBIX, pa3pelleHHbIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JJII pacOpOCTpaHeHUss B IMOPSAKE, MPeAyCMOTPEHHOM
®enepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-®3 (nanee — 3akoH);



 OIlepaTop MepCoHaIBHBIX HaHHBIX (oreparop) — IlIkonma — ropuauIecKoe
JHII0, CaMOCTOSITENIFHO WJIA COBMECTHO C JPYTUMHU  JIHIIAMH
opranusytoiee U (WIM) OCYIIECTBIIsIONIee 00pabOTKy MepCOHATBHBIX
JTAHHBIX, OMpEIeNsIoNiee Leau o0pabOTKU TMEePCOHATBHBIX JaHHBIX,
COCTaB TMEPCOHAIBHBIX JAHHBIX, MOAJESKANIMX 00paboTKe, AEHCTBUS
(omepanum), coBepIaeMbie ¢ MEPCOHANBHBIMH TAaHHBIMH;

o 00paboTKa TEPCOHAIBHBIX JAHHBIX — JecicTBHe (omeparus) WM
COBOKYITHOCTh JICHCTBHI (Omepariuii) ¢ MepcoOHAIbHBIMUA JaHHBIMU C
UCIIOJIb30BAaHUEM U 0€3 HCIOJb30BAHUS CPEACTB aBTOMATH3AIIWH,
BKJIFOYass cOOp, 3amuch, CHCTEMATH3allUI0, HAKOIUICHHE, XpaHEHHE,
yrouHeHue (OOHOBJICHWE, W3MEHEHHUE), W3BJICUCHHE, HUCIOJIh30BaHUE,
nepeaaqy (pacnpocTpaneHue, IPeI0CTaBICHHUE, JOCTYII),
o0e3nnurBaHue, OJIOKUPOBAaHUE, YIAIICHUE, YHUUTOXKECHHE;

o ABTOMAaTU3HUPOBAHHAsA 00paOOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEICTB BBIYUCIUTEIHHON
TEXHUKH;

¢ pacmpoCTpaHEHUE NMEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAINPaBJICHHBIC
Ha PaCKpBITHE TIEPCOHANBLHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIUII,

o TIPEIOCTABIICHHUE IMEPCOHAIBHBIX JTAHHBIX — JEHCTBUS, HAINPaBJICHHBIC
Ha PACKpBhITHE TEPCOHAIBHBIX JAHHBIX OMpPEACICHHOMY JHIy WA
OIpEeIeIEHHOMY KpPYTY JIHII;

o OJOKHMpOBaHWE TEPCOHAIBLHBIX JAHHBIX — BPEMEHHOE MPEKPAIICHHUE
00pabOTKK TMEPCOHANBHBIX JTAHHBIX (32 WUCKIIOYCHUEM CIy4aeB, €CIH
00paboTka HEOOXOAMMA JIJIsl YTOUHEHHS TIEPCOHANIBHBIX JaHHBIX);

e YHHYTOXXCHHE IIEPCOHANBHBIX JaHHBIX — JCHUCTBUS, B peE3yJbTaTe
KOTOPBIX CTAaHOBUTCS HEBO3MOXHBIM BOCCTAaHOBHTH COJAEPIKAHUE
NIEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHOW CHCTEME TEePCOHATBHBIX
JAaHHBIX U (MJTK) B pe3yJbTaTe KOTOPBIX YHUUTOKAIOTCS MaTepUATbHBIC
HOCHUTEIH MTePCOHABHBIX JTAHHBIX;

o 00C3IMYMBAHUE TICPCOHAIBHBIX JAHHBIX — JICUCTBHS, B pE3yJIbTaTe
KOTOPBIX  CTAaHOBUTCS ~ HEBO3MOXXHBIM  0€3  HWCIOJb30BaHUS
JOMOJHUTENBHOW  WHPOPMALMKA  ONPEACTHNTh  IPUHAJIC)KHOCTH
NEPCOHANBHBIX JITaHHBIX KOHKPETHOMY CYOBEKTY MEpCOHAIbHBIX
TaHHBIX;

o WH(OpMAIMOHHAS CUCTEMa IEPCOHAIBHBIX TaHHBIX — COBOKYITHOCTB
colepXamuxcsi B 0a3ax JaHHBIX TEPCOHANBHBIX JaHHBIX U
00eCrneunBaIUX WX 00paboTKy HH(POPMAIMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJICTB,;

o TpaHCTpaHMYHas Ileperadya MEPCOHATBHBIX JaHHBIX — I[epeaayda
NEPCOHANBHBIX JAHHBIX HA TEPPUTOPHI0 MHOCTPAHHOTO TOCYIapCTBa
OpraHy  BJAacTH  HWHOCTPAHHOTO  TOCYIapCTBa, HHOCTPAHHOMY
(GU3NYeCKOMY JIMITY WA WHOCTPAHHOMY FOPUINYECKOMY JIUITY.

1.5. llkona kak onepaTop MepcOHAIBLHBIX IAHHBIX 00s3aHA!

1.5.1. CobmronaTh KOH(GUIECHIINATHFHOCTh IEPCOHATBHBIX JIAHHBIX, & UMEHHO HE
pacpoCTpaHATh MEPCOHANbHBIE JIAHHBIE W HE MEpelaBaTh UX TPETbUM JIUIIAM



06e3 corymacusi CyObeKTa TMEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOTO
IPEJICTAaBUTEIIS, €CITM MHOE HE MTPEIYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OOecneunth CyOBEKTaM TEPCOHATBHBIX JAaHHBIX, HX 3aKOHHBIM
IOPEICTABUTENIIM ~ BO3MOXHOCTh ~ O3HAKOMJICHHS € JIOKYMEHTaMHU U
MarepuallaMy, COJEp)KallMMHU WX NEpPCOHANbHbIE JaHHBIC, €CIM HWHOE HE
IPEYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3psacHATh CyObEeKTaM TIEPCOHANBHBIX J@HHBIX, WX 3aKOHHBIM
OPEICTABUTEISIM ~ IOPUAMYECKUE  IOCIEACTBHS  OTKa3a  NPEAOCTaBHUTH
NepCOHAIbHBIC TAHHBIE.

1.5.4. brokupoBaTh WU yIAIATh HEMPABOMEPHO OOpabaThiBacMble, HETOUHBIE
NepCcoHaJIbHBIE TaHHbIE JIUO0 00ECIEeYUTh UX OJOKUPOBAHUE UITU yIAJICHUE.

1.5.5. Ilpexkpatutb 00pabOTKYy U YHUUYTOXKHUTH WM OOE3NUYUTH MEPCOHAIbHBIC
JaHHble JIMOO oOecmeyuTh NpeKpalieHue oO0pabOTKM M YHUYTOXKCHUE WU
00e31MYrBaHNe TIEPCOHANTBHBIX JaHHBIX MPHU JOCTIKEHUHU LEIH UX 00pabOTKH.

1.5.6. IlIpexkpatuth 00pabOTKy TIEPCOHATLHBIX JIAHHBIX MM OOECICUUTh
MpeKpaiieHne 00padOTKH MEPCOHANBHBIX JAaHHBIX B CIIydae OT3bIBAa CyOBEKTOM
MEPCOHATBHBIX JAaHHBIX COrjlacusi Ha 00pabOTKy €ro MepCcoHaIbHBIX JAaHHBIX,
€Cli  WHOEe HEe TMPEeIyCMOTPEHO JIOrOBOPOM, CTOPOHOH  KOTOPOTO,
BBITOIONIPHOOpETATENeM WM MOPYIUTEIIEM 1O KOTOPOMY SIBISETCS CYOBEKT
MEPCOHATBHBIX JIAaHHBIX, WJIM WHBIM coryameHueM wexay [komoit u
CyOBEKTOM MEePCOHALHBIX JTAHHBIX.

1.5.7. IlpuHumaTrh Mepbl, HEOOXOAWMBIC M JOCTATOYHBIC JIs OOECICUCHUS
BBITIOJIHEHUSI O00SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B
COOTBETCTBHMU C HUM HOPMATUBHBIMM ITPABOBBIMHU aKTaMHU.

1.6. llIxona Bpase:

1.6.1. CamocTOsITETLHO OMNpPEACIATh COCTaB U MEPEUCHb Mep, HEOOXOAUMBIX U
JIOCTATOYHBIX IS o0ecreueHus BBIIIOJIHEHUS 00s13aHHOCTEH,
MPETYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMH TIPaBOBBIMH  aKTaMH, €CIM HWHOE HE IPEIyCMOTPEHO
3aKOHOJATEIHCTBOM O MEPCOHAILHBIX JIAHHBIX.

1.6.2. Hcnoaws3oBaTh IICPCOHAJIbHBIC JTaHHBIC CY6’I>GKTOB IICPCOHAJIBHBIX
JaHHBIX 0e3 ux coriacus B ciIyvdadax, NpeaAyCMOTPCHHBIX 3aKOHOAATCILCTBOM.

1.6.3. IlpemoctaBnsaTh mepcOHANbHBIE JaHHBIE CYOBEKTOB TEPCOHATBHBIX
JAHHBIX TPETHUM JIMLAM B CIIy4asiX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. TlopyunTs 00pabOTKy MEPCOHAIBLHBIX JAHHBIX APYTrOMY JUILY C COTJIacus
CyOBeKTa MepCOHAIbHBIX JAHHBIX, €CJIM HHOE HE PEyCMOTPEHO (efepalbHbIM
3aKOHOM, Ha OCHOBAaHUM 3aKJIIOYaeMOro € 3THM JIMLOM Jorosopa. Jluno,



OCYIIECTBIIAIONIEEe 00padOTKy MEPCOHATBHBIX AaHHBIX MO nopydyeHuto [lIkobr,
00513aHO COOJIFOAATh IPUHIIUIIBI U TIpaBUiIa 00paOOTKH MEePCOHATBHBIX JaHHBIX,
IpelyCMOTpPEHHbIE 3aKOHOM, COOMI0AaTh KOH(PHUICHIIMATILHOCTh MEPCOHATBHBIX
JTAHHBIX, TPUHUMATh HEOOXOAMMBIC MEphl, HaIpaBJICHHBIC Ha OOecreYeHue
BBITIOJTHEHUST 00SI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGorHuky, COBEPIICHHOJICTHUE y4darmumecs, poauTenu
HECOBEPIIICHHOJICTHUX YyYaIlluXCs, MHbIE CYOBEKTHl IEPCOHAIBHBIX JIAHHBIX
(maytee - cyOBEKTHI MEPCOHABHBIX JAHHBIX) 00s3aHbI:

1.7.1. B cny4asx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTABISATh
[IIxoJie 1OCTOBEPHBIE EPCOHAIBHBIE JAHHBIE.

1.7.2. Tlpu u3MeHEHMH TEPCOHABLHBIX JAHHBIX, OOHAPYKEHUHU OIIMOOK WM
HETOYHOCTEHN B HUX HE3aMEUITUTEIHLHO coo0maTh 00 3ToMm Illkore.

1.8. CyObeKThI IepCOHANIBHBIX JJAHHBIX BIIPABE:

1.8.1. Ilonyuarhs MHPOPMAIIHIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX
JTaHHBIX, KpOME CIydaeB, KOrja TaKOW JOCTYNl OrpaHu4eH (deaepaabHbIMU
3aKOHAMH.

1.8.2. Tpebosatp ot IlIkoaBl YyTOUHUTH TIEPCOHATBHBIC JAHHBIC, OJOKUPOBATH
UX WM YHUYTOXUTb, €CIH TEPCOHAIBHBIE JITaHHBIE SIBISIIOTCS HEMOJHBIMHU,
yCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO TMOJIYYEHHBIMH WU HE SBISAIOTCA
HEOOXOAMMBIMHU JIJIs1 3asIBJICHHOM 11€J11 00paOOTKH.

1.8.3. JlonogHUTh MepCOHAIbHBIC JaHHbIE OIICHOUYHOT'O XapaKTepa 3asBICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. O6xanoBarh aerictBust win Oe3neictBue IlIkoibl B yImOJTHOMOYEHHOM
OpraHe IO 3allUTe MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX WM B CyIeOHOM
TOpSIJIKE.

2. IlpaBoBble OCHOBaHMA 00Pa0OTKH MEPCOHATBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSMH OOpaOOTKH MEPCOHANbHBIX NaHHBIX B Illkone
SIBJISIIOTCSI YCTaB U HOPMAaTUBHBIE MTPABOBBIC aKThl, JJII UCIIOJHEHUSI KOTOPHIX U
B coOoTBeTCTBUHU ¢ KoTopbhiMu Illkosa ocymiecTBisier 06paboTKy MepCOHATbHBIX
JAHHBIX, B TOM YHCJIE:

o TpynoBOH KOJIEKC, HHBIE HOPMATUBHBIE MPABOBBIE AKTHI, COJICPIKAIINE
HOPMBI TPYIOBOT'O MPABA,;

o DBromkeTHBIN KOJEKC,

o Hanorossiii kojiekc;

o I'paxnaHCKuU KOJEKC;

o CeMelHBII KOIEKC,



o @enepanpHblii 3aK0oH 0T 29.12.2012 Ne 273-D3 «O6 o6pa3oBaHuu B
Poccuiickon denepaunn» U NPUHATHIE B COOTBETCTBUM C HUM
HOPMAaTHUBHBIC MPABOBHIC AKTHI;

e COLMAIBHOE, IEHCMOHHOE U CTPAXOBOE 3aKOHOIATENBCTBO Poccuiickoit
Oenepaunu;

e 3aKOHOJATEIBLCTBO B cpepe OE30MaCHOCTH, B TOM UUCIIC
AHTUTEPPOPHUCTUYECKON 3AIUIIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHHSMHU O00PaOOTKM MEPCOHATBHBIX MaHHBIX B IlIkome
TAK)Ke SBJISIOTCS JOTOBOPBI C (PU3MUYECKUMH JIUIAMHM, 3asBJICHUs (Coriacus,
JIOBEPEHHOCTH)  yYalluXCsi W  POAUTENCH (3aKOHHBIX MPEICTaBUTEIIEH)
HECOBEPIIICHHOJETHUX YYaIllUXCs, COIJIacusi Ha 00pabOTKy MepCOHATBHBIX
JTaHHBIX.

3. Ilesin 00padoOTKHU NMEPCOHATBHBIX JAHHBIX, UX KATEr OPUM U MepeveHb,
KATeropum Cy0beKTOB, IEPCOHATbHBIE TAHHbIE KOTOPBIX
o0padaTbIBaIOTCS, CIIOCO0OBI, CPOKH UX 00PA0OTKH M XPAHEHMSI, OPSIAOK
YHUYTOKEHNS MEPCOHATBHBIX JAHHBIX

1. eanb 00padoTKku: opranu3anus 00pa3zoBaTe/JbHOH 1eATEJbHOCTH 0
o0pa3zoBaTeJIbHBIM MPOrpaMMaM HAYAJIBLHOI0 0011ero, 0CHOBHOI 0 00LIEro u
cpeaHero oo0uero oo0pa3oBaHmsi, J0MOJHUTEJIbHBIM 00111€00pa30BaTe/IbHbIM
nporpaMmmam

Kareropun [IepconanbHbIE JaHHBIE CnenuanbHbIe

JTAaHHBIX JTaHHBIC

[lepeuenn o (bamumsi, UMs, OTUECTBO; CBeneHns 0 COCTOSIHUM
JTAaHHBIX e TIOJ; 310POBBS

e TPAXIAHCTBO;

¢ JIaTa M MECTO POXKICHHUS,

« m300paxenue (hororpadus,
BU/ICO);

¢ TIACHOPTHBIE JIAHHBIE,

e aJIpec PErucTpalMy IO MECTY
KUTEIBCTBA,

o ajpec (HaKTHUYECKOTO
IPOKUBAHNSA;

¢ KOHTAKTHBIC JaHHbIC;

e UWHIUBHUIYyaJbHBIM HOMEP
HAJIOT OTLIIATENbIIUKA;

e CTPaxOBOU HOMEpP
WHIUBUTyaJTbHOTO JUIIEBOTO
cuera (CHUJIIC);

o CBeJIcHUS 00 YCIIEeBa€MOCTHU
oOy4aronierocsi u Apyrue
CBeJleHUs1, 00pa3yroIIrecs B




MIPOIIECCe pean3aIuu
o0pazoBaTenbHOM
IPOTPaMMBI;

o HHBIC NTEPCOHATBHBIC
JaHHBIe, TTPEAOCTABIISIEMBIC
(bU3UYECKUMU JTUAMH,
HEOOXOAUMBIE IS
3aKJIFOUEHUS U UCITOJTHEHUS
JIOTOBOPOB, UCITOJTHCHUS
HOPM 3aKOHOJIaTeJIbCTBA B
chepe oO6pazoBaHUs

Kareropun OOyuaroruecs, X poauTeNv (3aKOHHBIC TIPEICTABUTEIIN)
CyOBEKTOB
CrniocoOsI ABTOMaTU3MpOBaHHAasE 00padoTKa U O€3 CPe/ICTB aBTOMATU3AIUH, B
o0paboTku TOM YHCIIE!
¢ TIOJIyYCHHE NTEPCOHAIBHBIX JTAHHBIX B YCTHOM U MUCbMEHHOU
(dbopMe HEMmOCPEICTBEHHO OT CYOBhEKTOB MEPCOHATBHBIX
JAHHBIX;
¢ BHECEHUS MEPCOHANIBHBIX IAHHBIX B JKYPHAJIbI, pEECTPhI U
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKoJbI.
Cpoku B teuenue cpoka peanmzannu o0pazoBaTeIbHOM MPOrpaMMbl
o00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JEIT B
XpaHeHus 3aBUCHUMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJIEPIKATCA
NIEPCOHAJIbHBIE IaHHbIE
[Topsimok B cootBercTBum ¢ [lopsiikoM yHHUTOXKEHUS U 00€3TUUMBAHUS
YHUUTOXXEHHUS | IEPCOHAIBbHBIX JaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THIIa HOCUTENS

INCPCOHATBHBIX JaHHBIX

2. llenb 00paboTKku: BoINOIHeHUs: GYHKIMH U MOJTHOMOYMIA padoToaaTeis B
TPYAOBBIX OTHOLIEHUAX, B TOM 4YKcJie 00513aHHOCTel 10 OXpaHe TPy/Aa

Kareropun IlepcoHanbpHbIE TaHHBIE CneunaneHble | buomerpruueckue
JAHHBIX MEPCOHAJIbHBIE | IEPCOHATbHBIE
JTAHHBIE JAHHBIE
[lepeuyenp o (amMunus, ums, Ceenenus 0 | M3o0paxenue Ha
JAHHBIX OTYECTBO; COCTOSIHUU ¢doTo u BUIEO3AIHUCH,
o TION; 3JI0pPOBbS MOJIYYEHHBIX C KaMep
e TPaXJIAHCTBO; HaOIr0IEHUS
e JaTa U MECTO
POXKIEHUS;




N300paxeHue
(boTorpadus);
MACTIOPTHBIC JTAHHEIE,
aJpec perucTpanuu
110 MECTY
JKUTENLCTBA,

anpec GakTUIeCKOro
MIPOKUBAHUS;
KOHTAKTHBIE JAHHEIE,
VIHJIMBU1yaIbHbIN
HOMEP

HaJIOT OIJIATEIbIINKA
;

CTpaxoBOM HOMEDP
WHIUBUIYaTLHOTO
JIAIIEBOTO CUETa
(CHUJIC);
CBeJIeHUS 00
o0Opa3oBaHuH,
KBaTM(UKAIUH,
npodeccruoHanbHON
ITIOJITOTOBKE U
TTOBBIIIICHU T

KBTI (UKAIWH;
CEMEHHOE
TIOJIOXKCHHE,
HaJIu4yue JeTeH,
POJICTBEHHBIE CBSI3H,
CBEJICHHUS O
TPYAOBOM
JIEITEIbHOCTH, B TOM
YHCJIe HaJU4ue
MMOOLIPEHNH,
HarpaxJIeHUU U
(vm)
TUCITUTITMHAPHBIX
B3BICKAHUM

JTaHHBIE O
perucTpanuu opaka;
CBEJICHHUS O
BOMHCKOM YYETE,
cBeneHusa 00
WHBAJINTHOCTH,
CBeJcHMS 00
yIep)KaHUU
aJTMMECHTOB,




¢ CBEJEHUSA O JI0XOJIE C
MPEIBITYIIErO MecTa
paboTHI;

o UHbBIC IEPCOHATILHBIC
JTAaHHBIE,
PEIOCTaBISIEMbIC
paboTHHUKAMU B
COOTBETCTBHH C

TpeOOBaHUSIMU
TPYAOBOTO
3aKOHOJATENbCTBA
Kareropun PaboTHMKY, KaHIUAAThI HA pabOTy (COMCKATEH)
CyOBEKTOB
CrniocoOsI ABTOMaTU3MpOBaHHAasE 00padoTKa U O€3 CPe/ICTB aBTOMATU3AIUH, B
o0paboTku TOM YHCIIE!
¢ TIOJIyYCHHE NTEPCOHAIBHBIX JTAHHBIX B YCTHOM U MUCbMEHHOU
(dbopMe HEMmOCPEICTBEHHO OT CYOBhEKTOB MEPCOHATBHBIX
JAHHBIX;
¢ BHECEHUS MEPCOHANIBHBIX IAHHBIX B JKYPHAJIbI, pEECTPhI U
UH(GOPMAIIMOHHbIE CUCTEMBI U JOKYMEHThI [1Ikobl
Cpoku B TeueHue cpoka eicTBUS TPYAOBOTO I0roBopa. s KaHIuaaToB —
00paboTKu B TEUEHHUE CPOKA, HEOOXOIUMOTrO JIJIsl PACCMOTPEHUS KaHIUATyphl U
3aKJIFOYEHUS TPYAOBOIrO IOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JEIT B
XpaHEHUs 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJIEPKATCs
NepPCOHAJIbHBIE IaHHbIE, B TOM YKCJIE B COCTaBE TUYHBIX Aes — S0 ser
[Topsimok B cootBercTBum ¢ [lopsiikoM yHHUTOXKEHUS U 00€3TUUMBAHUS
YHUYTOKEHHS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCHUMOCTH OT THIIA HOCHUTEJIS

ICPCOHAJIBHBIX JAHHBIX

3. Heab 00padoTKu: peajn3anus rpakIaHCKO-NMPaBOBBIX 10I0BOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTaTeIeM HIIH MoJTydaTeieM KOoTopbIx siBiasiercs: Hkona

Kareropun [lepconanbHbIE TaHHBIE
JAHHBIX

[lepeuyenp o (amMunus, UMs, OTYECTBO;
JAHHBIX e IIACIIOPTHBIE TAHHBIE;

o anpec peructpanuu U (Win) GaKTHIECKOro MPOKUBAHUS;
o KOHTAKTHBIC JTAHHBIC;

e WHJIMBHIYaJbHBIA HOMEP HAIOTOILIATEIIbIINKA,

¢ HOMEp PacueTHOI0 CYECTa,




o HOMep 0aHKOBCKOM KapThI,

e UHBIC TIEPCOHANBHBIC IaHHBIC, IPETOCTABIISIEMbIC
(U3NYIECKUMU JTUIAMH, HEOOXOIUMBIC JJIs1 3aKITFOUCHUS U
UCTIOJIHEHHUSI IOTOBOPOB

Kareropun KonTparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsI ABTOMaTH3MpOBaHHAsE 00padOTKa U O€3 CPEe/ICTB aBTOMATU3AIUH, B
00paboTku TOM YHUCJIE!
¢ TIOJIyUCHHE MEPCOHAIBHBIX TAHHBIX B YCTHOM U MUCbMEHHOU
(dbopMe HEMmOoCPEICTBEHHO OT CYObEKTOB NEPCOHATBHBIX
JAHHBIX;
e BHECEHUS MEPCOHAJIBHBIX JAHHBIX B )KYpPHaJIbl, pEECTPbI U
UH(GOPMAIMOHHBIE CUCTEMBI U TOKyMEHTHI [1Ikosb
Cpoku B teuenue cpoka, HEOOXOAUMOTO JIsl UCIIOJIHEHUS 3aKJIFOUEHHOTO
00paboTKu JIOTOBOpa
Cpoku B teueHune cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOU 1€ B
XpaHEHUS 3aBUCUMOCTH OT THIIA JJOKYMEHTa, B KOTOPOM COJIEPHKATCS
NIEPCOHAJIbHBIEC IaHHbBIE
[Topsimok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUTOXXEHUS | IepCOHANbHBIX JaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THIIa HOCUTENS

IICPCOHAJIbHBIX TAHHBIX

4. llenb 00padoTKuU: o0ecniedyeHUue 0€30MACHOCTH

Kareropuu [lepconanbHbIC TaHHBIC
JAHHBIX
[lepeuenn o (aMuiusi, UMs, OTYECTBO;
JAHHBIX ¢ TMACIOPTHBIC TAHHBIE;
e aJpec perucTpanuu u (Wim) GaKTHUECKOro MPOKUBAHUS,
¢ KOHTAaKTHBIC JJAHHbBIC
Kareropun [Toceturenu Ikoibr
CyOBEKTOB
CriocoOsI ABTOMaTU3MpOBaHHAsE 00pad0OTKa U O€3 CPEe/ICTB aBTOMATU3AIUH, B
00paboTKu TOM YHUCJIC!

¢ TMOJYYEHUE MEPCOHABHBIX JAHHBIX B YCTHOM M MUCbMEHHOMN
dbopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JTAaHHBIX;

¢ BHECEHUS MEPCOHAJBLHBIX JAaHHBIX B )KYpPHaJIbl, pEECTPhI U




UH(pOpPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKkobI
Cpoku B Tedenue nepuona HaX0XKIACHUS [IOCETUTEI HA TEPPUTOPUHU
00paboTKu [k osb1
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpPOH J€J1 B
XpaHEHUs 3aBUCHUMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS
HepCOHAJIbHBIE JaHHbIE, B TOM yucie MuHumMyM 30 1qHeil B
OTHOILICHUY 3alluceil KaMep BUICOHA0IOIEHUS
[Topsimok B coorBercTBum ¢ IlopsiikoM yHHUUTOXKEHUS U 00€3TUUMBAHUS
YHUYTOKEHHS | IEPCOHAIBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHUTEJIS
IIEPCOHAJIBHBIX JAHHBIX

4. YcaoBusi 00padoOTKH MEPCOHATBHBIX TAHHBIX

4.1. Hlkona ocymecTBiaseT cOOp, 3alKCh, CHUCTEMaTU3AIMIO, HaKOILJICHUE,
XpaHeHHe, yrouHeHue (OOHOBIICHUE, U3MEHEHHE), H3BJIICUCHHE, HCITOIb30BaHHE,
nepefady (pacrnpocTpaHeHHe, IPEIOCTaBICHHE, JOCTYI), OOC3IMYHNBaHUE,
OJIOKMpOBaHWE, VyJIaJCeHHWE ¢ YHUUTOXKEHHE TMEePCOHAJIBLHBIX JAaHHBIX B
COOTBETCTBUU C 3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JTAHHBIX U JIOKAIbHBIMU
HOpMAaTUBHBIMH akTamu LLIKobI.

4.2. Bce nepconanpabie nannbie lllkoma momydaer oT cyObeKkTa mepCOHAIBHBIX
JaHHBIX, a B ClIydasx, Korjga CYObEKT TMEpCOHaJIbHBIX JIAaHHBIX
HECOBEPIIICHHOJICTHUH, — OT €ro POAUTENcH (3aKOHHBIX MPEICTaBUTENICH).

4.3. Tlomydenme o 00pabOTKy TMEpPCOHAIBHBIX JIAHHBIX, Pa3pEHICHHBIX
CyOBEKTOM  TEpPCOHANLHBIX  JAHHBIX JUI1  pacnpoctpadeHus, Illkoma
OCYIIECTBIISIET C COOJIIOJICHUEM 3alpeToB U YCJOBHM, MPEIYCMOTPEHHBIX
3aKOHOM.

4.4, lIkona o6pabaThIBaeT MepcoHaIbHbIE JaHHBIE!

o 0€3 UCIOJIb30BaHUSI CPEJICTB aBTOMATHU3AlINH;

e C UCIOJIb30BAaHUEM CPEJICTB aBTOMATU3AIMU B ITporpaMMax u
uHdopmannonnsix cucreMax: GI'MC «Mos mikonay, «1C: 3aprnarta u
kazpb», «1C: bubmmoteka», «QIeKTPOHHBIN THEBHUKY, «[Ipoxoa
MIATAHUED.

XpaHeHI/IG ICPCOHATIBHBIX JAHHBIX.

4.5.1. lllkona XpaHUT MEPCOHAJIbHBIE IAHHBIE B TEYEHUE CPOKA, HEOOXOANUMOTO
JUISL  JOCTYDKEHHUS Ileled ux 00paboTKH, a JOKYMEHTBI, COJepKalllune
NEepCOHANBHBIC JIaHHBIC, — B TCUCHHE CpPOKA XpaHCHHUS JIOKYMEHTOB,
IPETYCMOTPEHHOTO HOMEHKJIATypOH Jel, C YYEeTOM AapXUBHBIX CPOKOB
XpaHECHUS.




4.5.2. TlepconanbHble AaHHbIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTENSIX,
XpaHATCs B 3amupaeMbIX Ikadax nTubo B 3aMMpaeMbIX MOMEIIEHUAX, JOCTYII K
KOTOPBIM OTPaHHYEH.

4.5.3. TlepconanpHble JaHHBIC, 0OpabaThIBaeMbIC C HMCIOJIB30BAaHUEM CPEICTB
aBTOMATH3aIli{, XPAHATCS B TAKOM IOPSJIKE U HA YCJIOBHUSX, YTOOBI HCKIIOYUTH
HEMPABOMEPHBIA WJIM CIYyYalHBIM OCTYIl K HHAM, YHHUYTOXKEHUE, U3MECHECHUE,
OJIOKMpOBaHUE, KOITUPOBAHHUE, IpeI0CTaBJICHUE, pacrpocTpaHeHue
NEPCOHATBHBIX JaHHBIX, a TaKKe WHBIE HEMPaBOMEpPHBIC JCUCTBUS B
OTHOIIICHUH TIEPCOHAIBHBIX JaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a 00paOOTKY MEepCOHANbHBIX AaHHBIX B Illkore,
IPEeKpaIlaT UX 00padaThIBATh B CIAEIYIOMIMX CIydasX:

¢ JIOCTUTHYTBHI 1S 00pabOTKH MEePCOHANBHBIX IaHHBIX;

e HCTEK CPOK JICWCTBUS corjiacusi Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX;
¢ OTO3BaHO corjlacue Ha 00paboOTKy MEPCOHATBHBIX TAHHBIX;

o 00paboTKa MepcoHaNbHBIX JAHHBIX HEMPABOMEPHA.

4.7. Tlepenaya nepcoHaNIbHBIX JAHHBIX:
4.7.1. lllkona obecneynBaeT KOH(MOUICHIIMATBHOCTh ITEPCOHATBLHBIX TaHHBIX.

4.7.2. lllkona mepemaaeT nmepcoHaNbHBIC JaHHBIC TPETHUM JIUIAM B CIICTYIOITUX
cay4Jasx:

e CYOBCKT IMEPCOHATLHBIX JTAHHBIX JIaJl COTJIACHE Ha TMepe/iady CBOUX
JTQHHBIX

e TIi€peJaTh JJaHHBbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU
3aKOHOJIATEJIbCTBA B pAMKAaX YCTAHOBJIEHHOM MPOLIEAYPHI.

4.7.3. lllxona He OCyIIECTBISIET TPAaHCTPAHUYHYIO TIepeady IepCOHATBHBIX
JQHHBIX.

5. AKTyau3anusi, MCIpaBJieHHe, YAaJIeHHe 1 YHHYTOKEeHUe
NEePCOHAIbHBIX JAHHBIX, OTBETHI HA 3alIPOCHI CY0bEKTOB
NepPCOHAIBHBIX JAHHBIX

5.1. B cnywyae mnpenocraBieHHs CYOBEKTOM MEPCOHAIBHBIX JAHHBIX, €ro
3aKOHHBIM IPEACTABUTENEM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX
WM HE3aKOHHO MOJYYEHHBIX MEpCOHaNbHBIX AaHHBIX Illkona akryanusupyer,
UCHPABIISIET, OJIOKUPYET, YAAISET WIM YHUUYTOXKAET UX U YBEIOMISIET O CBOMX
NENCTBUSAX CyOBEKTa MEPCOHAIBHBIX TAHHBIX.

5.2. Ilpn goctmkenuun neneil 0OpabOTKH MEPCOHATBHBIX TAHHBIX, a TaKXKE B
cllydae OT3bIBa CYOBEKTOM MEPCOHATBHBIX IAHHBIX COTJAacHs Ha 00paboTKy
NEPCOHAILHBIX JIAHHBIX TIEPCOHATBHBIC IAHHBIE MTOJICKAT YHUUTOKEHUIO, €CITU
MHOE  HE  TMPEIyCMOTPEHO  JIOTOBOPOM,  CTOPOHOM,  TOJydaTesieM



(BBITOTOTIPHOOpETATENIEM) TI0 KOTOPOMY SBJISIETCS CYOBEKT NEpCOHAIBHBIX
JQHHBIX.

5.3. YHuuTOXEHHE ITOKYMEHTOB (HOCHUTEIEH), COMepKalluX IepCOHAIbHBIC
JaHHbIC, TPOU3BOIUTCS B COOTBETCTBHH C [lopsSAKOM YHUUYTOXEHHS U
00€3IMYMBAHUS TIEPCOHAIBHBIX MaHHBIX [IIKOMBI B 3aBHCHMOCTH OT THIIA
HOCHUTENIS IEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE ITyTEM H3MEIbUYCHUs IIpeepe,
CTUpaHus Wi (HOPMATHPOBAHUS DIIEKTPOHHOTO HOCUTETIS .

5.7. Tlo 3ampocy cyObeKTa TEpPCOHAIBHBIX JaHHBIX WJIH €ro 3aKOHHOTO
npencraButens Illkoma cooOmaer emy wuHbopManuio 00 00paboTke
NIEPCOHANILHBIX JaHHBIX CYOBEKTa B CPOKHM U B IOPSJIKE, YCTAHOBJICHHOM
3aKOHOM.



