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Hojo:xenue Ne_
0 IKO0JbHOM 0H0JMOTEeYHOM GOHIe Y1eOHUKOB, NOpsAAKe ero GopMHUPOBaHMS,
y4€éTa, HCIO0/Ib30BaHUA M 00ecIeYeHUsI COXPAHHOCTH
B MKOY «COII c.n. Unapkoin»

1. O61mme moJ10:KeHUS

1.1. JTannoe Ilomoxkenue pa3paboTaHO B COOTBETCTBUM ¢ DenepalibHbIM 3aKOHOM
Ne273-®3 ot 29.12.2012 «O6 oOpaszoBanuu B Poccuiickoit denmeparum» c
usMmeHeHusiMu ot 24 mapta 2021 roma, @3 ot 29.12.94 Ne 78-D3 «O OubaroTeyHOM
nene» B pemakimu ot 1 mas 2019 r., ITlpuxazom MuHucTepcTBa KyJIBTYPHI
Poccuiickoii ®@enepartun ot 8 oktsaOpss 2012 roma Nel077 «OO6 yTBepkaeHUU
[Topsinka yué€ta HOKYMEHTOB, BXOJSIIMX B COCTaB OuOIMOTEYHOTO (OHIA» C
u3MeHeHusiMu Ha 2 ¢espans 2017 roga, [Tlucemom MunuctepcTBa 00pa3oBaHus U
Hayku Poccuiickorr  ®@egeparmun ot 08.12.2011r.  NeMJI-1634/03  «O6
UCIIOJIb30BAaHUU YYEOHUKOB B 0OOpa30BaTEIBLHOM MPOIECCE», a TaKXke YCTaBOM
MKOVY «COII c.n. Muapkoi» W APYrMMH HOPMATHUBHBIMU ITPABOBBIMM AKTAMH
Poccuiickoii ~ ®epepaunn,  Kabapauno  —  bankapckoit — PecnyOnukw,
pETJIaAMEHTUPYIOIITUMHU NEeATETHLHOCTD OpraHU3aIHH, OCYIIECTBJISIONINX
00pa3oBaTEIbHYIO JIEITEIHHOCTD.

1.2. Hacrosmee Ilomoxenue o mIKOIRHOM OuOMMoOoTeUHOM (QoHae (manee —
[Tonoxxenue) ompenenser MopsaoK ydéra OuOIMOTEYHOTO (oHAA U MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH W TPEJOCTABJICHUS B TOJH30BAHHE YYCOHUKOB,
y4eOHBIX  MOCOOWM,  y4eOHO-METOAMYECKHMX  MaTepuajoB  OOyYarOIIMMCS
oOpa3oBaTenpHON OpraHu3auy (Jajsee — IIIKOJIa), OCBAWBAIOIIUM OCHOBHBIC
oOpasoBarenbHbIE TpOrpaMMbl B Tpeneniax (enepanbHBIX TOCYIaPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX
YYaCTHHKOB 00pa30BaTeIbHOM NEeITEIHHOCTH.

1.3. IlonsTus, ucnonszyemele B [lonoxeHuu:



Yueonuk — yuebHoe uznanue, cojepxaiiee CUCTEMaTHIECKOe U3JI0KEHHE yueOHOM
OUCLMIUIMHBI,  COOTBETCTBYIOIleE  ydyeOHOW  mporpaMMe U O(pUIHMATIBHO
YTBEPXKJACHHOE B Ka4ECTBE JAHHOTO BHU1a. MOXKET ObITh IPEJICTABJICH B [I€YaTHON U
AJIEKTPOHHOH (opMe.

Yueonoe nocobue — yuebHoe usnanue, JOMONHAIOIIEE WU 3aMEHSIOIIEE YaCTHYHO,
WJIN MOJIHOCThIO Y4€OHUK, OUIIMAIBHO YTBEPKIEHHOE B KAUECTBE TaHHOTO BUJIA.
Pabouas mempads — yueOHOE mOCOOME, HMMeEIOIIEEe OCOOBIM AMIAKTUYECKUI
amnmapat, CIOCOOCTBYIOIIMI CaMOCTOSITENIbHON pabore oOydaromierocs Haj
OCBOECHHMEM YYEOHOTO MpeaMETa.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTb MaTE€pUAJIOB, B IIOJHOM
o0beMe O00eCneurBaOIIMX MpenojaBaHue JaHHOW JAMCHUIUIMHBL  (aTJachl,
KOHTYpHBIE KapThl, MOYPOYHOE IUIAHUPOBAHUE, CPEJICTBA KOHTPOJS 3HAHHIA,
CIIPaBOYHBIE U3JaHUs, pado4Ke MPOrpaMMBbl U T.1.).

Cpeocmea obOyueHus u é0cnumaHnus — JPyrue UCTOYHUKHA yIeOHOM mHbOpMaINH,
IpeaocTaBisieMble 00YyJarOIUMCS B X0/1€ 00pa30BaTEIbHON JESTEIbHOCTH.

1.4. Ilensto Hactosmero IlomoxeHuss sBIsSETCS CO3JaHUE YCIOBUH  JUIs
MaKCUMaJIbHOIO oOOecredeHuss Y4YeOHOH JuTepaTypol O0OyYaroIIMXCsl IIKOJBI,
HOBBIIIEHUE OTBETCTBEHHOCTH IE€JarOrMyecKoro KOJUIEKTMBA M CEMbU 32
IPaBUJIBHOE, PallMOHAIbHOE MCIOJb30BaHUE IIKOJBHBIX YYEOHMKOB, OpraHU3alus
paboThl cpenu OOydarolUMXCsl U WX POAUTENEH IO BOCIUTAHUIO OCO3HAHHOTO,
Oepe’KHOTO OTHOUIEHUS K YUEOHUKY.

1.5. Yuer noxyMeHTOB OMOIMOTEUHOTO (POHAA SIBIAETCA OCHOBOW OTUETHOCTH U
MJIAHUPOBAHMS  JICSITENIbBHOCTH OMOJMOTEKH, CIOCOOCTBYET OOECHEYEHHUIO €ro
COXPaHHOCTH.

2. ®@opmupoBaHue (poHIa Y4eOHMKOB M NOPSAAOK Yuéra ¢QoHaa y4ueOHOW
JINTEPATYPbI

2.1. KowmmiekroBanue y4yeOHOro (oHma OWUONIMOTEKH IIKOJbI MPOUCXOIUT Ha
OCHOBE  €XEroJHO yTBepkJIaeMbix @DenepanbHbIX TEepeuHeld  y4eOHUKOB,
PEKOMEH/IOBAaHHBIX K  HCHOJb30BAaHUIO  MpU  peau3allid  HUMEIOLIUX
rOCy/IapCTBEHHYIO  aKKpEIUTAlMl0 O00pa3oBaTENbHBIX IPOrpaMM HaydajJbHOTO
o0Iero, OCHOBHOTO 0O0IIEero, cpeaHero oOmero oOpa3oBaHMs, TEepeuHen
OpraHM3alMii, OCYIIECTBISIIOIIMX  BBIIYCK  Yy4eOHBIX  MOCOOUH,  KOTOpHIE
JOMYCKAIOTCSA K HWCIIOJIb30BAHMIO TIPH PEaTu3allid HWMEIOIINX TOCYIapCTBEHHYIO
aKKpeIuTauio 00pa3oBaTeNbHBIX MpOrpaMM. EkKerogHo yTBepkaaeTcs MmepeveHb
y4eOHUKOB M Y4eOHBIX MOCOOMI 00pa30BaTEIbHON OpraHu3alim.

2.2. OOpazoBarenbHas OpraHU3alMs CaMOCTOATEIbHA B BHIOOPE U ONPEICICHHUHN:

« KOMIUIEKTa YYEOHMKOB, Yy4Y€OHBIX MOCOOMH, Yy4eOHO-METOAMYECKUX
MaTepuagoB, OOECIEeUMBAIONIMX TIpernojaBaHue Y4eOHOro MpeaMeTa,
Kypca, JUCUUTUIUHBI (MOAYJIA);

- cpeAcTB oOOydeHHMs U BOCIUTaHUA. BpIOOp cpenctB oOyudeHus U
BOCIIUTAHUS OMpeaesieTcss crnenupukon comepkanuss U GopMon
OpraHu3alu 00pa3oBaTEIbHOMN AEATEIbHOCTH.

2.3. llomonnenue yueOHoro ((onma oOecneuynBaeTcs 3a CUYET CPEACTB
dbeneparbHOTO, PErMOHANBHOTO, MYHUIUIMAIBLHOTO OromkeroB  (cr.35, m.2



®denepansHoro 3akoHa «0O0 oOpasoBanuu B Poccuiickoii deneparuny»); WHBIX
UCTOYHUKOB, HE 3alpeuieHHBIX 3aKoHOoJaTeabcTBOM P®d, B T.4. 0e3BO3ME3IHOTO
MOKEPTBOBAHUS (PUZNYECKUMHU U/WIIH IOPUTAYECKUMH JIUIIAMHU.

2.4. B nensx obecnedeHus oOydarommuxcsl y4eOHUKaMH, YICOHBIMH IMOCOOUSMHU
IIKOJIa MOXET  B3auMOJEHCTBOBaTH C JPYIrUMHU  0011€00pa3oBaTeIbHBIMU
OpraHu3alusIMH paiioHa, YTpaBlieHHEM 00pa30BaHUs.

2.5. HemnocpenctBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOThI 1O CO3AAHUIO H
CBOEBPEMEHHOMY TOMOJHEHUIO OubIMoTeyHoro ¢oHIa UIKOJBHBIX Y4eOHHUKOB
OCYIIECTBIISICT TUPEKTOP 00pa30BaTeIbHON OpraHu3alru.

2.6. JlomyckaeTcs MCTONBb30BaHUE YIEOHO-METOAMYECKUX KOMIIEKTOB, BXOSIIINX
B DenepanpHblii mepeyeHb YYeOHUKOB, coryiacoBaHHBIX Ha [lemarornueckom cosete
Y YTBEPKIECHHBIX MMPUKA30M TUPEKTOPA IITKOJIBI.

2.7. Jns  o>ddexTtuBHON  opraHW3aUU  00pa30BaTEIbHOW  JACSITEIHLHOCTU
UCTIOJIb3yeTCsl  y4EOHO-METOJUYECKOe oOecreuyeHue U3 OAHOM  IpeIMETHO-
METOIMYECKON JTMHUH.

2.8. Ilpouecc pabotsl 1o hopmupoBanuio GoHAa yueOHOM IMTEepaTyphl BKIIOYAET
CJIETYIOIINE ATAlbL:

e paboTa meAaroruueckoro KouiekTuBa ¢ denepaibHbIM MepeyHEM YUeOHUKOB,
PEKOMEHOBAaHHBIX (JOMYIIEHHBIX) K HCIIOJIb30BaHUI0O B 00pa3oBaTEIbHBIX
OpraHM3aIusIX;

® TMOATOTOBKAa CHHCKAa YYEOHHUKOB, MJIAHHPYEMBIX K HCIOJIH30BAHUIO B HOBOM
y4eOHOM TOJIY;

e MpefocTaBieHME coucka yuyeOHukoB [lemarornueckomy coBeTy Ha
COTJIACOBAaHUE U YTBEPKICHHUE;

® JMarHOCTHKA YPOBHS OOECIICUCHHOCTH OOYYarOIIUXCS YICOHOM JIMTEpaTypoit
Ha CHeayrouuMid y4eOHBI TOJ B COOTBETCTBUHM C KOHTHHTEHTOM
OoOydaromuxcsi, COCTABJICHHWE TMEPCIEKTHBHOTO IIJIaHAa KOMIUIEKTOBAHUS
y4ueOHoro (hoHTa;

e odopmiieHHE 3aKa3a y4eOHHMKOB M Y4Y€OHBIX MOCOOWN B COOTBETCTBHM C
YTBEPKJICHHBIM CITUCKOM Y4€OHUKOB M IJIAHOM KOMIUICKTOBAHUS;

® [IPOBEJICHHE AyKIIMOHA W 3aKIIOYEHHE JOrOBOpa C MOCTABLIMKOM O 3aKyIIKe
y4eOHOM JTUTEepaTyphl;

® [PHUEM U YYET BHOBb MOCTYNUBIIEH yUeOHOH TUTEpATyphl B OMOINOTEKY .

2.9. bubnuoteuHbli (POHJ IIKOJBHBIX YYEOHHMKOB YUYHUTBHIBACTCS U XPAHUTCSA
OT/ICJIBHO OT OCHOBHOT'O (DOH/1a IIKOJIbHOU OMOIMOTEKH.

2.10. K oubauomeunomy ¢ondy yueonoit numepamypwr (yueOHOoMy (QOHIY)
OTHOCATCA  y4eOHMKH, Yy4yeOHbIe TmocoOus, opdorpadudeckue  CIOBapH,
MaTeMaTUYeCKHe TaOIHIIbl, COOPHUKH YIPAKHEHUN W 3a/1a4, TPAKTUKYMBbI, KHUTH
JUTSL 9TEHUS, XpecToOMaTuu, pabouue TeTpajau, ariachl, KOHTYPHBIE KapThl B
MEeYaTHOM U DJIEKTPOHHOM BHJIE, COJIEP)KaHHE KOTOPHIX OTBEYAET TPEOOBAHHIM
roCyZapCTBEHHBIX o0Opa3oBaTeNbHbIX CTaH/IapTOB, o0ecreuynBaroNX
MPEEMCTBEHHOCTh ~ M3y4Y€HUS  JUCIUIUIMH W CHCTEMAaTU3UPOBAHHBIX  TIO
o0pa3oBaTeNbHbIM 001aCTsIM.



2.11. JloxymeHTHI, BKIItO4aemble B GoHI OMOIMOTEKH, Mapkupyrorcs. [Ipu stom
MOTYT OBITh HCIIOJIb30BaHbl IIITEMIIENM, KHUKHBIE 3HAKH, WHJWBHUIyaIbHbIC
IITPUXOBBIE KOJIbI, IPYTUE BUIbI MAPKUPOBKHU.

2.12. JIOKyMEHTBhI TOCTYIAalOT B OWUOJIMOTEKY W BKJIIOYAIOTCA B OHMOIMOTCUHBIN
dboHa B pe3ynbTaTe MOCTABKU OOSA3aTEIBHOTO SK3EMIUISpA, MOKYIMKH (MOIAMUCKH,
oOMeHa, JapeHHs, T[OXEPTBOBAaHUS, KONMUPOBAHUS OpPUTHMHAIOB U3 (¢oHIA
OouomoTexkn). JIOKyMEHTBI, MOJATOTOBJICHHBIE K IMpUEeMy B OMOIHMOTEYHBIH (DOHII,
MOJIBEpPraroTCs MEPBUYHON 00pabOTKE M UHAUBUIYaIbHOMY YUETY.

2.13. JIoOKyMEHTBI TPUHUMAIOTCS TO TEPBUYHBIM  YYCTHBIM JOKyMEHTaM
(HaKIagHas!, aKT), BKIIIOYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. TlpueM [OKYMEHTOB, TOCTyHalomMX B OuOIMOTEKy ©0€3 MNepBHUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3IHON OCHOBE (00s13aTeNbHBIC SK3EMIUISIPHI, JCTIO3UTHBIC
AK3EMIUIAPHl MEKIYHApPOJHBIX OpraHu3aliii, Oe3BO3ME3THBIC TOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX MCTOYHUKOB), OQOpPMISETCS aKTOM O TMpueMe
JOKYMEHTOB.

2.15. [lpueM JOKYMEHTOB, MOCTYHAIOMUX B OUOJHUOTEKY OT HOPHUIUYECKOTO,
¢u3nueckoro auia B BUJAEC Japa C yKa3aHHEM €ro Ha3HAUCHHUs JJIA TOMOJHEHUS
o6ubanoreynoro ¢oHnaa, opopmiseTcs JOroBOPOM MOKEPTBOBAHMSI B COOTBETCTBUU
¢ I'paxxnanckum koaexkcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. [IpuéM MNOKYMEHTOB OT 4YMTATENIed B3aMEH YTEPSAHHBIX W TMPU3HAHHBIX
PaBHOILICHHBIMH yTPAY€HHBIM, OQPOPMIISIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepsHHBIX. B akTe ykaspiBaeTcs daMuwinsg, WHULUAIBI YUTATENs, CBEACHHUA 00
YTEPSHHBIX U3JaHUSAX (PETUCTPALIMOHHBIM HOMEp, KpaTkoe Oubnmorpaduueckoe
ONMHCaHWE W3JaHWs, I[I€HAa) CBEICHUS O TMPHUHATHIX M3JaHUIX (KpaTkoe
oubnuorpaduueckoe OMUCAHWE W3JAHUsS, I1I€Ha), TMOANUCH YHUTaTeNsl U
MIPUHAMAIOLLIEN CTOPOHBI.

2.17. VYuyér bubnmoreunoro ¢oHaa y4eOHOU TUTEPATYPHI OTPaKaeT MOCTYIUICHHUE,
BbIOBITHE, OOIIyI0 BenuuuHy ¢GOHAA Y4YEOHUKOB, U CIY)KHUT OCHOBOM €ro
npaBWIbHOTO  (OPMHUPOBAHMS, IIEJIEBOTO  HWCIIOJIB30BAHUS M COXPAHHOCTH,
OCYIIECTBJICHUSI KOHTPOJIS 32 HAJTUYHEM U JIBIDKCHUEM YYEOHUKOB.

2.18. Ilpomecc yuéra OubMMOTEUHOro (HOHJAA YUYEOHHWKOB BKIIIOUACT: TPUEM,
HITEeMIICICBAaHUE, PETUCTPAIMIO TOCTYIUICHHS, pAclpeneeHuss M0 KJiaccam,
BBIOBITHS, @ TAK)KE TIOJIBEICHUE UTOTOB JIBI>KCHUS (JOHJIA U €T0 TIPOBEPKY.

2.19. Bce omepanuu 1O Y4YeTy MPOU3BOJATCS 3aBEAYIOIMIUM OUOJIMOTEKOM,
CTOMMOCTHBIM  y4eT  BeJeTcs  Oyxrantepued, oOOCHy)XHUBAIOIIEH  IMIKOJY.
NuBenTapuzaius yuyeOHoro (oHAa U CBEpKa JAHHBIX OMONMOTEKH M OyXraiaTepuu
TIPOBOJIUTCS €KETOJTHO.

2.20. VYyér yueOHOUN nuTEpaTypbl OCYLIECTBISETCS TPYINIOBBIM CIIOCOOOM U
Benetcs B «Kuure cymmapnoro yuera» (nanee - KCY) u (wnm) 351eKTpOHHOM BUJE.
KCY yueOHUKOB XpaHUTCS B OMOIUOTEKE TTOCTOSIHHO.

2.21. KCY cocTouT u3 Tpex 4acTei:

Yacte 1. [loctymnenune B ¢oua. B 3Ty yacth 3amuceiBaeTcst oOliee KOJIUYECTBO
MOCTYMUBIINX YYEOHUKOB U MX CTOMMOCTH C 0053aTeNbHBIM yKa3aHHEM HOMEpa U
JaThl CONPOBOAUTENBLHOrO TOKyMeHTa. HoMep 3anucu exeroqno HaunHaercst ¢ Ne 1
1 UAET MO TOPSIKY MOCTYTUICHUN.




Yactp 2. BoiObiTue u3 ¢onma. B 3Tol yacTu 3amuchIBalOTCS HOMEpa akTOB Ha
CHHUCAaHHE YYEOHMKOB C YKa3aHUEM J1aThl YTBEP)KIACHUS aKTa U OOIIEro KOJIMYEeCTBa
CHHMCAHHBIX y4ye€OHMKOB Ha oOuiyro cymmy. Hymepaums 3amucell 0 BBIOBIBIIMX
U3JaHUSX U3 FoJ1a B TOJ POJOJIKAETCS.
Yacte 3. Utorm yuéra nemwxkeHus GoHoB. B TpeTbel 4acTH 3amMChIBAIOTCS UTOTH
JBIDKEHUS (DOHIa YIEOHUKOB:

- oOuiee KOJM4ECTBO NOCTYNUBIINX YUYEOHUKOB 32 TEKYIIUN T'OJ], HA CYMMY;

- oOImiee KOJTMYECTBO BHIOBIBIINX YYE€OHUKOB 33 TEKYIIUNA T'OJl, HA CyMMY;

« 00lIee KOJMYECTBO YYEOHUKOB, COCTOSIIMX Ha ydere Ha | sHBaps

MOCJIETYIOUIET0 T0Ja, HA CYMMY.

2.21. WnpuBunyanbHbll (TpynmnoBod) y4€T y4eOHHKOB OCYIIECTBIAETCA B
KapTOTEKe yuyeTa yueOHMKOB Ha KaTaJIO0KHBIX KapTOUKaxX CTaHAapTHOTro pazMepa. Ha
KapTOUYKE YKa3bIBAETCSl PETUCTPAIMOHHBIN HOMEp, Onbnmorpadudeckoe OMHCaHHE
yuyeOHHMKa, CBEJICHUSI O KOJUYECTBE MOCTYNUBIINX YYEOHUKOB C YKa3aHHUEM IICHBI.
[Ipy HEOIHOKPATHOM MOCTYIIEHUH Y4eOHUKA, HE UMEIOIEM OTIMYUN, KpOME roja
U3JaHUsI U LIEHBI, BCE MOCTYIUICHUS 3aHOCSITCS Ha €QUHYI0 KapTouky. Eciam ke B
yuyeOHUKE BHECEHBbI JIONOJHEHUS M HW3MEHEHHUs, TO Ha HEro 3aBOAMTCS HOBas
KapTouka. KapTouku paccTaBisifoTCA B YUETHYIO KapTOTEKY IO Kjlaccam, a BHYTpHU
KJaccoB — 1o npeametam. [locne crimcanus Bcex yueOHUKOB KAPTOUKU U3bIMAIOTCS
U3 KapTOTEKH.
2.22. Y4uéTHBIC KapTOUKH YYEOHHUKOB perucTpupyrorcs B «KypHase peructpanuu
YUYETHBIX KAapTOUYEK OMOIMOTEYHOro (POHJA MIKOJBHBIX YYEOHHKOB», KOTOPBIM
BeNETCS MO oOpasily: HOMEp MO MOpsAJKY, Ha3BaHue, Kjacc, Ne akTa BBIOBITHS
KapTOYKH.
2.23. Yuéty mojiexaT Bce BUABl YYEOHHKOB M Yy4eOHBIX mocoOmil. Paboume
TeTpaau, TUAAKTHYECKHE MaTepuaibl, TaOMUIIbl, MPOMHCH, KOHTYpPHBIC KapThl,
aTJIachl ABJISIOTCS JOKYMEHTAaMHU BPEMEHHOTO XapakTepa. VX y4eT mpou3BOIUTCS B
«Terpanu yuera TOKyMEHTOB BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JIOKYMEHTAaX IPOU3BOJUTCS 3alllCh,
NOJTBEPKAAIOIas], YTO MOCTYNUBILINE JOKYMEHThI IPUHATHI B OMOIMOTEUHbIN (HOH]T
KaK B 00BEKT 0c000 IEHHOTO JABMKMMOTO mMmylectBa (manee - OLJIN) umu kak B
O0OBEKT MHOTO JBUKMMOIO UMYIIECTBA.
2.25. llepBuuHble y4yeTHBIE AOKYMEHTHI, MOATBEpPXkAAIOIIKE (PAKT MOCTYIICHHUS,
nepenarTcs B OyXrajTepuIo Uisl BKIIOUEHHUS B y4eT OMOiIroTeqyHoro poHaa.
2.26. ExexBapranbHo, mpu ycioBuM u3MeHeHusi cocraBa OL/IU, cBexenus 06
o0IIeM KOJIMYeCTBE M CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B COCTaB
OoubnroreuHoro (QoHma, Kak OOBEKT 0CO000 IIEHHOTO JBMKMMOTO HWMYIIECTBA,
nepenaTCs YUpeaUTeIo.
2.27. B3ameH yTepsAHHBIX WJIM HCIOPYEHHBIX YYEOHUKOB NPUHUMAIOTCS IpYrue
KHUTH, HEOOXOAMMBbIE WIKOJIe. YUeOHUKH, YyTEepSHHbIE U TPHUHSATHIE B3aMEH,
yuuThIBaloTCs B «TeTpagu ydera KHUT M JAPYTUX JOKYMEHTOB, NPHUHATBHIX OT
yUTaTee B3aMeH YTEPSIHHBIX).
2.28. Yder BKJIIOYACT PETUCTPAIUIO MOCTYIUICHUS] JOKYMEHTOB B OMOJIMOTEYHBIN
¢donn, ux BbIOBITUS U3 (POHAA, UTOTOBBIE NaHHBIE O BeianunHE (0OBEME) BCETO
o6ubmmoTedyHoro (GoHa M €To MOoapa3eiaoB, CTOMMOCTh (OHIA.



2.29. OcHOBHBIE TpeOOBAHUS, IPEABIBIAIEMBIE K yUeTy OnOanoTeunoro Gouaa:

«  MOJHOTA U JOCTOBEPHOCTh YUCTHOM HH(POPMAIINH;

«  OICPaATUBHOCTH;

«  JIOKYMEHTHPOBaHHOE¢ O(GOpPMIICHHE KaXJOTO0 IIOCTYIUICHHS B GOHA U
Ka)XJI0T0 BBIOBITUS U3 (DOHJIA;

*  COBMECTHUMOCTh IpueMoB U ¢GopMm yd€Ta, HX HAICHKHOCTh IPHU
napaJjieIbHOM HCITOJIb30BAaHUN TPAJWIMOHHON M aBTOMAaTH3HPOBAHHOKN
TEXHOJIOTUH YYETa;

+  COOTBETCTBHE HOMEHKJIATYphl IOKa3aTene ydera (oHIa aHATIOTHYHBIM
MOKAa3aTeNsiM roCy1apCTBEHHON OMOIMOTEUHON CTaTUCTHUKHU.

3. [lopsiaok BhIAa4YU U BO3BPATA Y4eOHMKOB
3.1. Tlopsimox monb30BaHus y4eOHOU nuteparypoi ompenensercs [lonoxeHuem o
oubnunoreke, [lpaBunamu noap3oBaHus OMOIMOTEKOM U JaHHBIM [lonoxxeHuem.
3.2. K oOyuarommmcs, 0CBauBaOIUM OCHOBHbIE 00Opa30BaTelbHbIE MPOrpaMMbl B
npenenax — (QenepalbHbIX — TOCYNAapCTBEHHBIX  0Opa30BaTENIbHBIX  CTaHIApTOB,
OTHOCATCSL:

- oOyuaromiuecsi, OCBauMBaWIIME MPOrpaMMy  HayaJlbHOTO  OOIIEro

o0pa3oBaHus;
- oOyuyaroluecs, OCBaWBalOUIME  IMPOrpaMMy  OCHOBHOIO  OOIIEro
o0pa3oBaHus;
- oOydaroniuecs,  OCBauWBAIOIME€  NPOrpaMMy  CPEIHEro  OOIIero
oOpa3oBaHus.

3.3. lllkona GecmaTHO oOecrmieurMBaeT OOyYaromMXcs y4eOHHKamMH, Y4EeOHBIMU U
y4e0HO-METOIUYECKUMHU TOCOOUSIMU B COOTBETCTBHH C (efepaibHBIM IepeyHeM
y4eOHUKOB, PEKOMEHIOBAaHHBIX (JOMYIICHHBIX) K MCIIOJIb30BAHUIO TIPH PEATA3AIIH
UMEIONINX aKKpeIUTAlMlo0 00pa30BaTENbHBIX MPOTrpaMM HayajJbHOTO OOIIEro,
OCHOBHOTO 00111ero, cpenHero oodimiero obpa3oBaHusi B Tmpeaenax QeaepaibHbIX
roCyJapCTBEHHBIX 00pa30BaTENbHBIX cTaHAapToB. ObecrneueHne OO0yJarOIINXCS
yKa3aHHbIMHM M3JaHUSIMH OCYILECTBIISIETCS 3a CUET M3JaHUM, UMErIuXcs B (pouzae
MIKOJIbHOW ~ OuOnuoTeku.  buOmuoreuyHwlii  (QOHI  €KEroJHO  MOTOJHSAETCA
HEOOXOIUMBIMU y4€OHUKAMU, YYEOHBIMUA U Y4€OHO-METOIUYECKUMH MTOCOOHSIMHU.
3.4. YuebHas nuTepaTypa UCHOJB3yeTCsl HE MEHee 5 JIeT, HO IPU COOTBETCTBUU
OenepanibHOMYy  cTaHAapTy u  DenepanbHOMY TMEpPEYHIO YYCOHHKOB MOXKET
ucnoisibzoBaThecs 10 10 net (mucekMo MunucrtepctBa oOpazoBanust U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHuKHM, yuyeOHbIe T1OCOOMS M Yy4eOHO-METOAMYECKHE MaTepHalbl,
HEOOXOoAuMbIe OOydYalomUMCsl JJII OCBOCHHUSA YYEOHBIX TIPEIMETOB, KYpPCOB,
IUCIMIUIMH 3a TpefenaMu (QenepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJIapTOB, POAUTEIH (3aKOHHBIE MPEACTABUTEIN ) IPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleraM-uHBanMIaM M JIE€TSM C OrPAaHUYCHHBIMH BO3MOXHOCTSIMHU 3/10POBbBS,
oOydaromuMcsi Ha JOMY IO OCHOBHBIM 0011€00pa3oBaTeIbHBIM MporpamMmaM C
HCIIOJIb30BaHUEM JUCTAHIIMOHHBIX O0O0pa30BaTENbHBIX TEXHOJOTUH Ha TMepuos
noJryuyeHus: o0pa3oBaHus Y4eOHUKH MTPEIOCTABIAIOTCS B MOJIb30BaHUE OECILIaTHO.



3.7. YuebHuku, yuyeOHbIE TTOCOOUS U Y4EOHO-METOAMYECKHE MaTepuaibl (padbodne
IpPOrpaMMbl, MOYPOYHOE IUIAHUPOBAHUE, METOJAMYECKHE MOCOOUs U T.M.) JJId
JUYHOTO TOJB30BAHMS YUYUTEIS WIKOJBl MPUOOpETAIoT caMocTosTeNnbHO. Eciu
JaHHBIE U3JIaHUA MMEIOTCS B HaIWyuu B  (oHAE OUOIMOTEKU, YUUTEINS
00€eCreunBalOTCs UMU B €IMHUYHOM SK3EMIUISIpe OeCIIaTHO.

3.8. YueOHMKH, yuyeOHble M Yy4eOHO-METOJIWYECKHE IMOCOOHUS MPEIOCTABIISIOTCS
0Oy4YaronMMcs MIKOJIbI B JIMYHOE TMOJIb30BAHUE MO OJJHOMY KOMIUJIEKTY CPOKOM Ha
OJIMH TOJ] HE3aBUCUMO OT TOTO, Ha KaKOWl CpOK 0Oy4eHHUsI OHU paccuuTaHbl. Bropoi
KOMIUIEKT Y4€OHHUKOB MOXET OBITh BBIJAH IO 3asBICHUIO POIUTENICH B CBSI3U C
YXYALIEHUEM 37I0POBbsi 00YYaIOUIErocsl MPU HAIMYUM CBOOOJHBIX IK3EMILISIPOB B
oubamoTeke.

3.9. [lepen HauanoM y4eOHOTO roja meaaror - OMOIMOTEKaph BHIAAET yUeOHUKH Ha
KJIaCC KJAacCHBbIM pyKoBoAuTesnsiM 1-11 kjmaccoB mo rpaduky, yTBEpKIECHHOMY
JUPEKTOPOM IIKOJIbl. Bblgaua y4yeOHOH JUTEpaTypbl KIACCHBIM PYKOBOJIUTENSIM
¢ukcupyercss B «KHure BbIauud y4E€OHUKOB» UM TOATBEPKAACTCA MOIIUCHIO
KJIACCHOT'O PYKOBOJUTEJSL.

3.10. OOGyuaromuecs: MKOJIbI MOJIY4al0T YYCOHUKH U y4eOHble TocoOust u3 ¢oHaa
OMOIMOTEKH Yy KIACCHBIX PYKOBOAWTENEW B Havajle ydyeOHoro rozaa. Beigaua
y4eOHHKOB M Y4YeOHBIX IMocobmii poxmtensm 1°° kimacca um oOyuaromumes 2-9
KJIaCCOB (PUKCHPYETCsl KJIACCHBIMH pYyKOBOAUTENIAMU B «BemomocTu Belgaum u
BO3BpaTa yueOHUKOBY M MOATBEP)KIACTCS TUYHOMN MOAMUCHI0 OJHOTO U3 POAUTEICH
oOyuaronierocs B 1 kimacce, a Bo 2-11 knaccax — IMYHON MOANKUCHI0 00YYaIOIIErOCs.
«BemomocTu BeITauM M BO3BpaTa Y4eOHUKOB» XpaHATcs B Oubnmoreke. KiaccHbie
pykoBoauTenu 1-11 kiaccoB MpoBOAST Oeceny-MHCTPYKTaX OOyYarOUIUXCS CBOETO
KJlacca M UX pojauTened (3aKOHHBIX MpEACTaBUTENeH) O MpaBUJIaX IOJIb30BAHUS
y4eOHUKaMHU.

3.11. B uCKItOYUTENBbHBIX CiIydasx oOyuaromuecs (JOJKHUKHU, BHOBb NMPUOBIBIIINE,
a Taxke s noAarotoBku Kk OI'D u EI'D, Ha netHee oOy4eHue) MoaydaroT Y4eOHUKA
y Oubnuorekaps. YueOHuku aias noarotoBku kK OI'D u EI'D o6yuaronmmces 9°° u
11°" kjgaccoB W BHOBb TNPHOBIBIIUM BBIIAIOTCS TOJIBKO IPH HAJIWYHU HUX B
o6ubnuoTeke. Brinaua HEOOXOUMBIX YUEOHUKOB Ha JICTHUHN meproa (UKCUPyeTCcs B
YUTATEIBCKUX (POPMYIISIpax MO JIMYHYIO MOANUCH O0YUatOIIUXCSL.

3.12. YueOHMKHU MOTYT OBbITh BBIIAHBI KaK HOBBIE, TaK M HUCIIOJIb30BAHHbIE paHee. B
TECUYCHWE OJHOW HENeNH OOyJaloluecs TOJKHBI MPOCMOTPETh BCE YUCOHUKH WU
yueOHbIe MOCOOMs, BBIJAHHbIE UM B JMYHOE TNoJib3oBaHue. [lpu oOHapyxkeHuH
ne(deKToB, MEHIAloUMX BOCHPHUATHIO y4yeOHOro marepuaina (OTCYTCTBHS JIMCTOB,
NOpPYM TEKCTa) 00YYaIOIIUKCA WA €r0 POJUTENH (3aKOHHBIE TPEICTABUTENIN) MOTYT
o0paTuThCs B OUOIMOTEKY JIJIsl 3aMEHBI €T0 APYTUM. Y UEOHUK MOXKET OBbITh 3aMEHEH
npu ero Hamuuuu B (ouae Oubmmoreku. [lo wmcTeyeHMM YyKa3aHHOrO CpOKa
NpPETeH3UH [0 BHEUIHEMY BHUAY M KadecTBy Yy4yeOHMKa OMOIMOTEKOH He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHApYy>KEHHBbIE IE(PEeKThl B CIaBAEMBIX
yueOHUKax HECET TOT 00yUYaOLIUICS, KOTOPBIN UMH MOJIb30BAJICS.

3.13. B koHIie yueOHOTO ro/ia ¥ mpH Iepexoae 00yqaroIerocss B Te4eHNEe y4eOHOTO
roja M3 IIKOJbl B JAPYTYyI0 OOpa30BaTENbHYIO OpPraHM3aIMI0 YYeOHUKH, ydeOHBIC
nocobusi, paboyne TeTpaar U yueOHO-METOJUUECKIE MaTepHAIIbl, IPEIOCTaBICHHbIE



B JINYHOE TIOJIb30BAHUE OOYYAIOMIUXCs, BO3BPAMIAIOTCS B OMOIMOTEKY IIKOJBI. B
cllyyae TMOpYM WM yTepu ydeOHHMKa, y4eOHOro Wik Yy4eOHO-METOAMYECKOTro
nocoOusi, MPEeAOCTaBIEHHOTO OOydYarouieMycsi B JIMYHOE MOJIb30BaHUE, POAUTENN
(3aKOHHBIC TIPEACTABUTENIN) 00sS3aHBI BOBMECTUTD YIIEPO M BEPHYTh B OMOIIMOTEKY
HOBBIN yUCOHUK.
3.14. OOyuaromnyecsi BBIMYCKHBIX KJIACCOB MeEpell MOJy4eHHEM JIOKyMeHTa 00
OKOHYAHMM IIKOJbI O0S3aHBl TMOJHOCTBIO paccuuTaTbcs ¢ Oubmmorekoi (1o
00XOHOMY JIUCTY).
3.15. Bo3BpaT y4eOHHMKOB B KOHIIE YY4EOHOTO Trofia OCYLIECTBISIETCS IO TpaduKy,
COCTaBJICHHOMY 3aBeaylomiel OHOIMOTEKOH U  YTBEPKIECHHOMY JTUPEKTOPOM
mKoJIel. [IpremM ydeOHMKOB TPOU3BOUTCS:
« 0T oOyuarommxcs 1 — 8, 10 k1accoB - KJIIACCHBIMU PYKOBOUTENSIMHU;
« oT oOy4aronuxcs 9 u 11 knaccoB - 3aBeAyroniel OMOIMOTEKONH COBMECTHO
C KJIACCHBIMHM PYKOBOAUTENIAMH. KIlacCHBIN pyKOBOJAUTENbh 00ECrIeYBaET
100% saBKy oOydammmxcs CO BCeMH Y4YeOHMKAMHU B COOTBETCTBUU C
rpagukom.
3.16. OOyuatonruecss 00s3aHbl CcJaTh YYEOHUKH B IIKOJbHYIO OHOJHMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM IO WX HCIOJB30BAaHUIO U
COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OMOJIHOTEYHOr0 (poHIA
4.1. Cpok ucrnoib30BaHusl yueOHUKA HE MEHEE TISTH JIET.
4.2. BpiObITHE y4€OHUKOB U3 (POHAA OMOIMOTEKH MPOU3BOJIUTCS MO MPUYUHAM:

«  BETXOCTH ((pU3nyecKuii U3HOC);

+  YCTapeNoCTH MO COACPKAHUIO;

. yrepe (¢ yKazaHHMEM KOHKPETHBIX OOCTOSITEIILCTB YTEPH).
B akte 0 BbIObITHH (UKCUPYIOTCS CBeACHUS 00 y4eOHMKAX, UCKITFOYAEMBIX TOJIHKO
110 OJTHOW MIPUYHHE.
4.3. Cniucanrie yueOHHUKOB ITPOBOJAUTCS HE PEKE OJHOTO pasa B roj. Ha kax sl BU
cniucanus («Berxuey, «Ycrapesime 1o coAaepKaHuioy, « Y TEPsTHHbIC YUTATEIISIMU)))
COCTABJISIETCSI AKT B 2-X JK3EMIUIPAX, KOTOPBIM IOANMCHIBAETCS KOMHMCCHEN H
YTBEPKAACTCA JUPEKTOPOM HIKOJIbI. OJIUH 3K3EMIUISIP aKTa XpaHUTCS B OMOIHOTEKE,
ApyToy mepeaaeTcs MoJ paclucKy B OyXrajaTepuio, KOTopasi MPOU3BOAUT CIUCAHHE
¢ OanaHca HIKOJIBI YKa3aHHOM B aKT€ CTOMMOCTH y4yeOHUKOB. CIHCaHHBIE MO aKTy
y4eOHUKHM CHAIOTCS B COOTBETCTBYIOUIME OPraHU3ALMH MO 3arOoTOBKE BTOPUYHOIO
ChIpba. JIeHbI'M OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.
4.4. BpiObiTe yuyeOHUMKOB U3 (QoHma OubIMoTeKH OoQopMIIIeTCs akToM 00
UCKJIFOUCHUU U OTPAKAETCS] B KHUT€ CYMMapHOTO y4YeTa, a TAK)KE B KAPTOTEKE yueTa
y4eOHUKOB. BpIObITHE yUeOHBIX MaTepranioB BPEMEHHOIO XPaHEHUS! TPOU3BOAUTCS
B KOHIIE KA&JICHIApHOTO ToJa MO aKTy C YKa3aHWEM MPUYHMHBL «MaTepHal
BPEMEHHOT'O XPaHEHUS».
4.5. AxTel Ha cnucaHue Y4YeOHUKOB BH3HPYIOTCS UJEHAMH KOMHCCHUU TIO
COXPAHHOCTH (POHIOB. 3aBU3UPOBAHHBIE aKTHI YTBEPHKIAIOTCS JUPEKTOPOM IIKOJIBL.
4.6. CriucaHHble TIO aKTy Y4eOHHUKH MOTYT OBITh MCIIOJB30BaHbI JJII U3TOTOBICHHUS
IUIaKTUYECKOTO MaTepuana, Uid PECTaBpalMOHHBIX pabOT WM MepenarTcs



OpraHu3alMsIM TI0 3aroTOBKE BTOPCHIPhS. YacTh Y4EOHUKOB, HAXOIAIIUXCS B
yIOBJIETBOPUTEIIBHOM  COCTOSIHUM, IIOCJI€  CIHUCAHMUSI ~ MOXET  BBIJABATHCS
oOydJaronumcs JUisi MOJrOTOBKH K dK3aMeHaM, NepeaBaThCcsl B yUeOHbIE KaOMHETHI
WM UCTIOJIb30BAHBI JJI1 PEMOHTA JIPYTUX YUYEOHUKOB.

4.7. XpaHeHue CIUCaHHBIX yYeOHUKOB BMECTE C JIEHCTBYIOIIMMU 3alpeIaeTCs.

5. YYéT uTOroB ABM:KeHHs OUOJIMoTedHoro gonaa

5.1. Hrorm nBwxkeHuss (HOHIOB TOABOMATCS B KHHIE CYMMapHOTO ydera
o6ubnanoreynoro ¢oHga (UM IPYrOM PETUCTPE CYMMapHOro y4yeTa, MPUHSITOM B
OMOIMOTEeKE) HA OCHOBAHUM JIAHHBIX CYMMApHOTO y4e€Ta O TIOCTYIUICHUU M BHIOBITHH
JTOKYMEHTOB.

5.2. UtoroBeie NaHHBIE UMEIOT YEThIpe 00S3aTEIbHBIX TOKA3aTeNs: COCTOSIIO Ha
Ha4ajo roja, MOCTYINJIO 3a TO/, BEIOBLIO 3a T0Jl, COCTOUT Ha KOHeIl roja. MiToroBeie
JaHHBIE TI0 JJIEKTPOHHBIM CETEBBIM YIAJCHHBIM JIOKyMEHTaM HPEeACTaBISIOTCS
CIICAYIOUIMMH TIOKa3aTeJIIMA YUYETHBIX €IWHHIL: COCTOSJIO Ha Havajo roja,
oopMIIeHO B OCTYI B TE€UEHHE I0J1a, JOCTYH MpEeKpalleH B TeUeHUE T0a, COCTOUT
Ha KOHEI[ roja.

6. [IpoBepka HaJIM4YMsl JOKYMEHTOB O0MOJIMOTEYHOr0 (hoHIA
6.1. O6s3arenbHast MHBEHTApU3aLUs IPOBOJIUTCS B CIEAYIOIINX CITydasx:
+ IpPHU CMEHE MAaTepUaIbHO OTBETCTBEHHOIO JIUA;
* TIpH BBIABJICHUH (PAKTOB XMUILEHUS WU TTOPUYHU TOKYMEHTOB;
- B Cly4yae CTHUXMHHOrO O€ACTBUS, TMOXKapa WIA JPYIMX YpE3BbIYANHBIX
CUTYaIIMii, BI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;
- Tpu nepeaade ¢poHaa OMOIUOTEKU UIIH €€ YaCTH B apeH/Ly;
 TpU peopraHu3alvuy 1 JUKBUAAIMN OUOIUOTEKH.
JUis  mpoBeleHHs TMPOBEPOK JAUPEKTOPOM  0Opa3oBaTEeNbHOM  OpraHu3aliu
HA3HAYaeTcs KOMHUCCHSA, B COCTaB KOMHUCCUU JIOJDKEH BXOJIWTH IIPEICTABUTEID
Oyxranrepuu.
6.2. [IpoBepka (hoHa B MIIAHOBOM MOPSAKE OCYLIECTBISIETCS OAUH pa3 B S JIeT.
6.3. IlpoBepka Bcero (hoHAa WIM €ro 4YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O
pe3yibTaTax IMpPOBEACHUS TMPOBEPKH HAIWYUS JOKYMEHTOB Y4yeOHOro (onaa u
MIPUWIOKEHUEM K HEMY CIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOM
npuurHe. B akTe GUKCUpYIOTCS CBEIEHUS O KOJIMYECTBE!
+ JIOKyMEHTOB Y4eOHOTro (pOoHJIa MO JaHHBIM yUeTa;
+  JIOKyMEHTOB, UMEIOLIUXCS B HAIMYNU;
« JOKYMEHTOB,  OTCYTCTBYIOIIMX B  OubOnmoredHoM  ¢oHAe 1O
HEYCTAaHOBJICHHOU IIPUYUHE.
B akTe Takke yKa3bIBalOTCSI HOMEpP W JaTa akTa O MPOBEACHUM MPEbIIyIIeH
MPOBEPKU. AKT C TMPUIOKEHUEM CIUCKA JOKYMEHTOB, OTCYTCTBYIOIIHMX IIO
HEYCTaHOBJICHHOW NPHUYMHE, MOAIMMCHIBAECTCS NPEACENATENEM U WICHAMH KOMHCCHH
U YTBEPKIAETCA JUPEKTOPOM IIKOJIBI.
6.4. [Ipu BbIIBIEHUH B IpoLecCe MPOBEPKH (POHAA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUSI BHHOBHBIX JIUL YOBITKH I10 HEJOCTAY€ CIIUCHIBAKOTCS
B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOAATEIIbCTBOM.



7. J1esIonpOM3BOICTBO B OPraHu3anuu yyera Oudanoreqnoro ¢ponaa
7.1. Opranuzanus paboOThl € JOKYMEHTaMH MO y4yeTy OuOnuoreyHoro QoHia
OCYILECTBIISIETCS O IPABUJIaM BEACHUS JEIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTbI, B KOTOpPBIX OCYLIECTBJIIETCA Y4Y€T, IOJJIekKaT
IIOCTOSTHHOMY XpPAHEHHUIO0 KaK JOKYMEHThI cTporoil oruetHocTu. IloctosiHHO, 110
JUKBUJAIUN OMOIMOTEKH, XPaHATCS PETUCTPbl MHAUBUAYAIBHOIO M CYMMAapHOTO
y4eTa JOKYMEHTOB OMOJIMOTEYHOro (POHIa (pErucTpalMOHHbIE KHUTH, MHBEHTAPHBIE
KHUTH, KHUTY CYMMapHOTO Y4€Ta, YYETHBIA KaTaJIOT U KaTaJIOTH).
7.3. B cooTBeTCTBUM C TpaBWJIaMU OpPraHU3aIMU TOCYJAPCTBEHHOTO apXHWBHOTO
JieNa  yCTaHABIMBAIOTCS  CIEAYIOIMIME  CPOKM  XPaHEHHS  JOKYMEHTOB,
o0ecrevnBaroIUX YIeT U COXPAHHOCTh (POHIOB:
 COINPOBOJAMTENbHBIE JOKYMEHTHI (HAKJIaJHbIE, CYETa, OMNHMCH, CIUCKA Ha
NOCTYIAOILYIO JUTEPATYPY) — 3 TOA;
« TpUXOAHBIE AaKThl Ha JHUTEpaTypy, MOJyYeHHYI0 OecruiatHo wuiau 0e3
COIPOBOJUTEIIBHBIX JOKYMEHTOB, — 3 T0A4;
« KHUTa y4eTa JINTEpaTypbl, yTEPSIHHOW YUTATENIIMU U IPUHATON B3aMeH, — 3
roja;
« AaKThl Ha CHHMCAHWE KHHUI M MEPUOJUYECKUX H3/IaHUM, YUYETHbIE KapTOUKH,
KHWKHBIE (DOPMYJISIPBI CIMCAHHBIX U3AaHui — 10 ner.
74. Ilo wWcTeyeHMH CpPOKOB XpPAHEHHSI YYETHBIE JIOKYMEHTBHI IOZJIeKaT
YHUYTOXKEHUIO B YCTAHOBJIEHHOM MOPSAKE.
7.5. Jlo OKOHYaHMSI OYEepPETHON MPOBEPKU (POHAA XPAHATCA AKTHl O PE3yJbTaTax
MPOBEICHMSI POBEPKU HATTMYMSI TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

8. Ob6ecneyeHue COXPAHHOCTH OMOJIMOTEYHOTO (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh ¢oHIa 0OECHeunBaeTCs CO3JIaHHEM OINTUMAIBHBIX YCIOBUN
XPaHEHMsI ¥ UCTIOb30BaHUS YYCOHUKOB, a TAKKE OXPAHOU WX OT MOPYHU U XUIIEHUH.
8.2. XpaHeHune yueOHUKOB OCYIIECTBIIACTCS COMVIACHO JAeHCTBYIOMUM MHCTpYKIIUAM
10 OXpaHe TPyJa U MOKapHOU 0€301acCHOCTH.

8.3. ®oHa y4eOHMKOB pacIioiaraeTcs M YYHUTHIBACTCS OTACIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTb 3a OpPraHU3ANMIO COXPAHHOCTH (GOHAA YUYECOHUKOB
BO3JIaraeTcs Ha JUPEKTOpa IIKOJIBI M 3aBEAYIONIETO OMOIHOTEKOM.

8.5. OTBETCTBEHHOCTHh 3a COCTOSHUE W COXPAHHOCTh BBIJAHHBIX YYCOHHKOB B
TeUeHUE Yy4eOHOTO roja HecyT oOydaromuecs, noyb3ytomuecs 3TuM GoraoMm. OHU
XKe, TP HEOOXOJUMOCTH, OCYIISCTBIISIIOT MX PEMOHT.

8.6. B cnydae yrepu wiM mopuyd yuyeOHHMKA POJIUTENN (3aKOHHBIE MPEICTABUTEIN)
BO3MEIIAIOT  HAHECEHHbI  ymepOd B COOTBETCTBUU €  JEHCTBYIOIIUM
3aKOHOJATEILCTBOM.

8.7. B mensix KOHTPOJIS 3a COXPAaHHOCTHIO YYEOHUKOB 00y4YaroImUMUCS 2 pas3a B roj
(ceHTsIOpb W ampeiib) OMOIMOTEKONM MPOBOASTCS BHIOOPOUYHBIC PEHIIBI TIO MPOBEPKE
coctosiHUs yueOHuKOB. CBeleHUsI O pe3yibTaTax pelja JOBOAATCA A0 KIACCHOTO



PYKOBOAMTENSA, IpU HeoOxoauMocTu 110 3aByda o YBP. [1o pesynbTatam npoBepku
COCTABJIICTCS aKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS yUeOHHKOB:
 HaJW4He 3aMuCH O MPUHAIJICKHOCTH yueOHUKa 00y4aromeMycs;
« Hajguyhe BCeX Y4YeOHHMKOB HAa MOMEHT IMPOBEPKU (COTJIACHO PACHUCAHUIO
YPOKOB);
 Hajmuyue 00JI0XKeK Ha yueOHUKaX;
« BHEIIHUA BHUJA Yy4YeOHHMKA (OTCYTCTBHUE TIps3U, HAANUCEH, MOMSITOCTEH,
MOPE30B, PBAHBIX CTPAHMUII, TOBPEKACHUN NEPEIIIETOB B yUSOHUKAX);
« s 1 — 4 Kj1accoB - HATMYUE 3aKIAI0K.

9. IlpaBuiia MOJL30BaAHUS YUEOHUKAMU VIS 00y4aIOIIUXCH U POAMTeJIei

9.1. OOyuaromuecss WMEIOT TMPaBO TMONyYaTh YYEOHUKH, MPEAYCMOTPEHHBIC
oOpa3oBaTeNbHBIMH IIPOrpaMMaMU IIKOJIbI, BO BPEMEHHOE IOJb30BaHUE U3 (HoHAA
OuOIMOTEKN OEecIIaTHO.

9.2. YueOHUKHM BBIJAIOTCS OOYYaroIMMCsl CPOKOM Ha OJIMH TOJl, HE3aBUCHUMO OT
TOr0, Ha KaKol CpOoK OOyueHHUs OHU paccuuTaHbl, O€3 MpaBa nepeaadyn U MpoJaxH.
Bo3Bpar yueOHUKOB rapaHTUPYETCsl POAUTESIMU (3aKOHHBIMU IPEICTABUTEISIMU ).
9.3. YueOHHMKH MOTYT OBbITh BbIJaHbl KaKk HOBBIEC, TaK U HCIIOJIb30BaHHBIC paHEE.
[TpoGieMbl HEXBATKU YU€OHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBIN (POHA KO
paiioHa (00JIacCTHOTO IIEHTPA).

9.4. OGyuaromecs: TOJDKHBI MOANKUCATh KaXAblH YI4eOHHK, MOTYYeHHBIN U3 (oHIa
HIKOJIbHOM OnOnnoTexku (yueOHbIN Tof, pamMuius, UMsl, Kiacc).

9.5. Y4eOHUK JOIKEH UMETh JOMOJHUTEIBHYIO CHEMHYIO O0JIOXKKY.

9.6. B yueOHuKax HeNb3s MUCATh, pUCOBATh, 3arN0ATh U BBIPHIBATH CTPAHUIIBI U T.I.
9.7. OGyuatomuecs: 00s3aHBl BO3BpAIIaTh MIKOJIbHBIE YUCOHUKH B OMPSITHOM BUJIE,
0 HE0OXOIUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKM MOJKHBI BO3BpAIIaThCsl B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH B
KOHIIE Y4eOHOTr0 rojia, 10 JETHUX KaHUKYJL.

9.9. Bwmyckauku (9,11 kmaccoB) 00s3aHBI paccuuTaTbcs € OMOIMOTEKON TIO
HUCTEUCHHUHU CPOKa 00yUeHHs (JI0 MOJTyuCHHS aTTecTara).

9.10. OOyuaromuecs, BBHIOBIBAIOIIME B TEUCHHE YYEOHOTO roga, OO0S3aHBI CHATh
y4eOHUKM  Tepes;  MOJyuyeHHUEM  JOKYMEHTOB.

9.11. B ciayyae mopuu Wi yTepu y4eOHHKOB 0Oydaromiuecss oOsi3aHbl BO3MECTUTh
UX HOBBIMU WJIM PABHOIIEHHBIMHU 110 COTIACOBAHUIO C 3aBEAYIOIINM OMOIHMOTEKOM.
9.12. OTBETCTBEHHOCTD 32 COXPAHHOCTH MOJTYYEHHBIX IIKOJbHBIX YYEOHHUKOB HECYT
Kak oOy4aromuecs, Tak U X POJIUTEIH (3aKOHHBIE MPEICTABUTEIN ).

10. TpeGoBaHus K HCIOJIB30BAHUIO H 00eCIIeYeHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHHKaAM, HE I0MyCKaTh X
3arpsi3HEHUST M TOpYM, MNPUBOMAIIMX K TMOTepe HHPOpPMAIUH, YXYAIIAIOUIIX
yI000YNTAEMOCTh, YCJIOBUS UTEHUS (MOTEps DJIEMEHTOB H300pa)KeHHsl, MATHA,
[[apalnuHbl, OTCYTCTBHE OJHOW WIU OOJee CTpaHUll, CKJICUBAHUE CTPAaHULl U



MOBPSXKJICHUE TEKCTa WIM WUIIOCTPAIMA TPU  PaCKPBITHH, Aedhopmarius,
MOTPEMaHHOCTh OJIOKA WM TIEperuieTa).

10.2. Ilpu wucnonb3oBaHUM ydyeOHHMKA TEPBOrO Tojia, OH JIOJDKEH OBITH CIaH B
IIKOJBHYI0O OHOJMOTEKY B OTJIWYHOM COCTOSHMM: YHCTBIM, II€JIbIM, 0€3
MOBPEXACHUN U MOTEPTOCTEH KOpEIIKa, yrioB mepersieTa, 6€3 oTphiBa IeperieTa
oT OJIOKa.

10.3. Ilpu ucnoyp30BaHUM yUeOHUKA BTOPOTO-TPETHETO T'0J1a, OH JOJDKEH OBITh ClIaH
B IIKOJIbHYIO OMOJMOTEKY B XOPOIIEM COCTOSHHH: YUCTBIM, IIEJIBIM, JTOIMYCKAIOTCS
HE3HAUUTEIBHBIC TOBPEXKACHUSA: MOTYT OBITh HEMHOTO TOTPEMAHbl YTOJKH
neperieTa, KOpemnok (HO He TOpBaH).

10.4. IIpu ucnonabp30BaHUM y4eOHHKA YETHIPEX-TISATH JIE€T, OH JOJDKEH ObITh CHaH B
IIKOJIbHYI0 OMOIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSSHWM, TPUTOMHBIM JIJIS
JATBHEHIIIETO UCTIOJIB30BAHMS: YUCTHIM, JOITYCKaeTCs HaAPHIB Kopenika (He Oonee 1
CM. OT Kpasi) U TleperieTa B MECTE €ro COSTMHECHHS C OJIOKOM.

10.5. Tlpu ucnonp30BaHUM YueOHHKA IIECTH JIET U OoJiee, OH JOJDKEH OBITh CAaH B
IIKOJBHYI0 OHOJIMOTEKY B YJIOBJICTBOPUTEIBHOM COCTOSIHUU, TMPUTOAHBIM JIJIS
JTaJbHEUIIeT0 UCIOJb30BaHUS: YUCTHIM, JOIYCKAeTCs HaJphIB KOopelka (He Oosee
2-3 CM OT Kpasi) 1 IeperieTa B MECTE €ro COSUHEHUSI C OJIOKOM.

10.6. Bce noBpexaeHust JOKHBI ObITh aKKYpaTHO CKJIEEHBI MPO3payHOi Oymarow,
00 MHUPOKUM IIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATeJIbHOCTH

11.1. Jupextop wmIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 padOTHl IO
CBOEBPEMEHHOMY IMOMNOJIHEHUIO OUOIMOTEYHOro (OHAA HIKOJBHBIX YYEOHUKOB,
oOecrieyeHrue OOydHaromMXcsi ydyeOHMKaMH, YYEOHbIMM TMOCOOMSIMHU, Yy4eOHO-
METOJIMYECKUMH MaTeprallaMu, CPEIACTBAMH OOYUYCHHSI U BOCITUTAHMSI.

11.2. 3amectutens OUPEKTOpa MIKOJBI MO Y4eOHO-BOCIUTATEIHLHOW pabdoTe
omnpesensieT MOTPeOHOCTh MIKOJBl B yYEOHMKaX, COOTBETCTBYIOLIUX IpOrpaMMaM
oOyudeHusl, OCYLIECTBJIAIOT KOHTPOJIb 3@ HCIIOJIb30BAHUEM I€JaroruuecKuMu
paboTHUKaMU B X0J€ O00pa3oBaTEIbHOM MESITEIHHOCTH YYEOHUKOB, YYEOHBIX
nocobnii M y4yeOHO-METOJMYECKHX MAaTepuajoB B COOTBETCTBUU CO CIHCKOM,
OTIpe/ICNICHHBIM IIKOJIOM, COBMECTHO C YUUTEISIMH U 3aBEIYIOIIUM OHUOIHOTEKOM
OCYIIECTBIISICT KOHTPOJIb 3@ BBITIOJHEHHEM OOYYalolIUXCs €IMHBIX TpeOOBaHUIl MO
MCTIOJb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAUTENIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHUE Y
oOy4varonuxcsi 0€peKHOro OTHOILEHHUSI K yUeOHON KHUTE, 32 COCTOSIHUE YUYECOHUKOB
U y4eOHBIX MOCOOMI OO0YyYalolIMXCsi CBOEro Kjacca B TEYEHHE yueOHOTo roja,
CBOEBPEMEHHYIO BbIJauy (clauyy) Y4eOHUKOB, YYEHBIX U y4eOHO-METOIMUYECKUX
nocoOuil B OMOJIMOTEKY B COOTBETCTBUM C IPA(PUKOM, YTBEPKIAECHHBIM TUPEKTOPOM
IIKOJIBL.

11.4. 3aBenyroomuid OUOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopMaluu 006 00ecrieueHHOCTH y4eOHUKaMU, Y4eOHBIMU MOCOOUSAMU U Yy4eOHO-
METOJIMYECKUMHU MaTepuajgaMi OOy4yaroluXcs IIKOJbl, 33 OPraHU3alUI0 PabOoThI
OuOIMOTEKH MO BbIJaye M BO3BpaTy y4eOHUKOB, y4eOHBIX MOcOOUN U ydeOHO-



METOJIMYECKUX MaTepuaioB OOYy4YaIOIUMUCS, 3a COXPAHHOCTh OMOIMOTEYHOTO
dbona yueOHOM TUTEpaTYPHI.

11.5. Pogurenu (3aKOHHBIC MIPEJCTABUTEIIN) 00YUYAIOIIMXCS HECYT OTBETCTBEHHOCTD
32 COXPAaHHOCTh TIOJIYYEHHBIX YYCOHUKOB, Y4YE€OHBIX IIOCOOMH U y4yeOHO-
METOJUYECKMX MaTEpHajJOB M BO3MEMIAIOT WX YTpaTy WU Topdy OuOImoTeke
IITKOJTB.

11.6. OOyuaronuecs HECYT OTBETCTBEHHOCTb 332 COXPAHHOCTh YUYEOHUKOB, YUCOHBIX
nocoOuii 1 yueOHO-METOAUYECKUX MATEPHANIOB, TIOJYYEHHBIX U3 (OHMA HIKOJIBHOM
OMOINOTEKY.

12. 3aka04uTeIbHbIE MOJI0KEHU

12.1. Hacrosmee IlomokeHre 0 MIKOJIBHOM OMOIMOTEYHOM (POHJE, TMOPSIKE €T0
(bopMHpOBaHUs, Y4Y€Ta, HCIOIb30BAHUS M OOECHEUYEHHUS COXPAHHOCTH SIBIIAETCS
JIOKaJbHBIM HOPMATHBHBIM aKTOM, NpuHHMaercs Ha llemarormueckom cosete
IIKOJIBI W yTBepxknaaercs (MO0 BBOAWTCS B JEHCTBUE) MPHUKA30M JUPEKTOpa
OpraHM3aliM, OCYLIECTBIIIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

12.2. Bce u3MeHeHHs M JIONOJHEHMs, BHOCHMble B Hactosmee Ilomoxenue,
opopmiIAIOTCST B NHUCBMEHHON (opMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3akoHoJaTeabCcTBOM  Poccuiickoit  ®enepanuu, Kabapauno —  bankapckoit
Pecnybnukwu.

12.3. Tlonoxenne o OubmMMoTewHOM (OHIE O00pa30BaTEIBPHOW OpPTaHW3AIUN
IIPUHAMAETCS Ha HEOIPEAENEHHBIN CpoK. M3Menenns u nononHenus k Ilonoxxennro
MPUHUMAIOTCS B TTOPSJIKE, TpeycMoTpeHHoM 11.12.1. Hacrosmiero [lonoxenws.
12.4. Tlocne mpunstus [lonoxenust (WM W3MEHEHWA M JOMOJHEHWUH OTAEITBHBIX
MyHKTOB W PAa3/eJiOB) B HOBOM peJaklUMM MpeAbIaylias peaaklius aBTOMATHUYECKH
yTpPauuBaET CHUILY.
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